ﬂ LLEHTF HAAAHHA

AAMIHICTPATMBHUX NOCAYT
L l Y MICTI PIBHOMY

3ATBEPJIXEHO

Haxka3 Jlenapramenty uupoBoi
Tpanchopmariii Ta 3a0e3rmeueHHs
HAJAaHHS aMiHICTPATUBHUX MMOCITYT
PiBHEHCHKOT MiCHKOT paan
30.06.2025 Ne 31

IHOOPMAIIIMHA KAPTKA
AJIMIHICTPATHUBHOI [TOCJIYTU
3 JIEp’KaBHOI peecTpallii CTBOPEHHS BIZOKPEMIICHOI0 HiAPO3ALIY FOPUANYHOT 0co0H (KpiM
CPOMaJICLKOro GOpMYBaHHS Ta PEIIriiMHOI opraHi3arii)

JlenapramenT niudpoBoi Tpanchopmalii Ta
3a0e3neueH s HaJaHHs aAMIiHICTpaTUBHUX TOCIyTr PiBHEHCHKOI MIChKOI pajn
(HaiiMeHyBaHHs Cy0’€KTa HaJlaHHs aIMIHICTPATHBHOI TIOCIYTH)

Indgopmauis npo cyd’ekTa HaZaAHHA aAMIHICTPATUBHOIL OCJIYT'H
Ta/200 HEHTPY HAJAHHA AAMIiHICTPATHUBHHUX MMOCJIYT

1 |Micue3HaxopKeHHs 33028, M. PiBue, Maiinan I1pocsitu, 2 (ITHAIT)

33015, m. PiBue, Byn. Cepris baunnHcbkoro, 5 (TepuTopiasibHUN
nigpo3ain LleHTpy HamaHHS aAMIHICTPATUBHUX IOCIYT Y MICTI
PiBHOMY B TOproBenbHO-po3BaxanbHOMY 1eHTpl «XEIIIII MOJI»)
33004, m. PiBue, Byn. IlomroBa, 2 (TepuTOpiabHUMA MiAPO3ILT
LlenTpy HajmaHHS aAMIHICTPAaTUBHUX MOCIyr y Micti PiBHOMY B
npoctopi «bizHec-koBOpKIHT PiBHEY)

35350, PiBHeHcbka o6nacTh, PiBHEHCHKUI paiioH, ceuiie
KBacunis, Byin. PiBHeHcbKa, 1 (TepuTopianbHuil migposain Lientpy
Ha/IaHHS aJMIHICTpaTUBHUX MOCTYT Yy MicTi PiBHOMY B cenuii
KBacunis)

2 |Iudopmanis mono pexumy | [Toneninok, cepena, yersep: 9.00 - 17.00
pobotu BisTopok: 9.00 - 20.00

[T’ sTau, cybota: 9.00 - 16.00

be3 0611Hb01 IEpEPBU

Henins: Buxigaui

(LIHAIT)

[Toneninok — yerep: 10.00 - 18.00

I’ atamma: 10.00 - 17.00

Cyb0ora, Heqlins: BUXiTHUAN

(TeputopianbHuid miapo3Aun LleHTpy HagaHHS aaMIHICTPaTHUBHHUX
nociayr y Micti PiBHOMY B TOpProBelbHO-pO3BaXKalTbHOMY LIEHTpI
«XEIIII MOJI»)

[Toneninok — yerep: 09.00 - 17.00

I’ atanms: 09.00 - 16.00

Cyb0ora, Heqlins: BUXiTHUAN

(TeputopianbHuid miApo3aun LleHTpy HagaHHS aIMIHICTPaTHUBHHUX
nociayr y micti PiBHOMY B nipocTopi «bi3Hec-koBOpKiHT PiBHE»)




Cepena: 09.00 - 17.00

[Toneninok, BIBTOPOK, YeTBEp — HEALIISA: BUXIAHUN
(TepurtopianbHui miapo3ain LleHTpy HamaHHS aaMiIHICTPATHBHUX
nocnyr y Mmicti PiBHOMY B cenwmii KBacuiis)

Tenedon/dakc (moBinkm),
ajpeca €JEeKTPOHHOI MOILUTH Ta
BeO-caiiT

tei. (0362) 40-00-43

Oeporcasrul peccmpamop. tei. (098) 811 4560
E-mail 6i00iny. cnap.biznes@rivnerada.gov.ua
E-mail oenapmamenmy: dznap@rivnerada.gov.ua
Beb6-caiim: cnaprv.gov.ua

HOpMaTl/IBHi AKTHU, AKUMH PErJIaMEHTYETHCHA HaTaHHS aI[MiHiCTpaTI/IBHOi MOCJayru
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3aKkoHM YKpaiHu

3akon Ykpainu «IIpo mepkaBHY peecTparlilo IOpHIHYHHX OCi0,
¢bi3n4HUX 0Ci0 — MiANIPUEMIIIB Ta TPOMAJICHKUX (POPMyBaHb»

Axtu Kabinery MiHicTpiB
VYkpainu

[TocranoBa KaGinety MinictpiB Ykpainu Big 04.12.2019 Nel137
«IIutanHs €AMHOrO JEp’KAaBHOTO BEOHOpTaly E€IEKTPOHHHUX
nocnyr Ta Peectpy aaMiHICTpaTUBHUX MOCITYT»

AKTH IIEHTpAJIbHUX OpPTaHiB
BUKOHABYOI BJIagd

Haka3 MinictepctBa roctuiii Ykpainu Big 18.11.2016 Ne 3268/5
«IIpo 3arBepmxkeHHs GopM 3asB y cdepi aepkaBHOI peecTparii
IOpUIMYHUX 0C10, PI3UUHUX 0CI0 — MIAMPUEMIIIB Ta TPOMAJCHKUX
dbopMyBaHbY, 3apeecTpoBaHuil y MiHicTepCcTBl IOCTHUIlT YKpaiHU
18.11.2016 3a Ne 1500/29630;

Haka3 MinicrepcrBa roctunii Ykpainu Big 09.02.2016 Ne 359/5
«IIpo 3atBepmxenns Ilopsaky aepxaBHOI peecTparii IOPUITIHUX
0ci0, Gi3uyHuX 0Ci0 — MIMPHUEMIIB Ta TPOMAICHKUX (HOopMyBaHb,
0 HE MarTh CTaTyCy IOPHUAMYHOI OCOOM», 3apeecTPOBAHUMA Y
Minicrepersi roctunii Ykpainu 09.02.2016 3a Ne 200/28330;

Haka3 MiHictepcTBa toctullli Ykpainu Bin 23.03.2016 Ne 784/5
«IIpo 3arBepmxenHs Ilopsnky  (yHKI[IOHYBaHHS  MOpTaly
€JIEKTPOHHHMX CEpBICIB IOPUAWYHUX 0cCi0, (I3MUHHUX 0ci0
HiANPUEMIIB Ta TPOMAJCHKUX (POPMYyBaHb, III0 HE MAIOTh CTATyCy
IOpUIMYHOT  0COOM», 3apeecTpoBaHWil y MIHICTEpCTBI FOCTHINT
Vkpainu 23.03.2016 3a Ne 427/28557;

Haka3 MiHicTepcTBa toctullli Ykpainu Bin 05.03.2012 Ne 368/5
«IIpo 3arBepmkeHHs Bumor 10 HamucaHHs HaliMEHYyBaHHS
IOpUINYHOI 0COOH, 11 BIIOKPEMJICHOTO MiPO3/iTy, TPOMAICBKOTO
dopMyBaHHs, IO HE Ma€ CTaTyCcy HOPUAMYHOI 0coOH, Kpim
oprasizauii npo¢CcHiaku», 3apeecTpoBaHuii y MiHicTepcTBi
foctuiii Ykpaiau 05.03.2012 3a Ne 367/20680

YMOBM OTPMMAHHSA AAMIHICTPATHBHOI MOCJIYTH

[TizmcTaBa myist OTpUMaHHS
a/IMIHICTPAaTUBHOI TIOCIYTH

3BepHEHHS Mpe/ICTaBHUKA IOPUANYHOI 0CO0U (J1ai — 3asiBHUK)

Buuepnuuii nepenik
JIOKYMEHTIB, HEOOX1THUX ISt
OTPUMAaHHS a/IMIHICTPATUBHOI
HOCTYTH

3asBa TpO JEpKaBHY PEECTPAIliI0 CTBOPEHHS BiJIOKPEMIICHOTO
MiIPO3IUTY IOPUAUYHOT 0CO0H;

MPUMIPHUK OpHUTiHATY (HOTapiaidbHO 3acBiU€Ha KOIlis) PIIICHHS
YIOBHOBAKEHOTO OpraHy YINpaBJiHHSA IOPUAWYHOI 0COOM Tpo
CTBOPEHHS BIJOKPEMJIEHOTO MiIPO3LIY;

OPUMIPHUK  OpHUTiHamy (HOTapiaJbHO 3acBi4eHa  KOIIis)
JOKYMEHTa, 10 3acBlI4y€ IIOBHOB@)XEHHS  IPEJCTaBHUKA
3aCHOBHMKA (y4acHHMKa) IOpUAMYHOI ocoOu — y pas3i ydacti



http://www.cnaprv.gov.ua/

MpEeACTaBHUKA 3aCHOBHUKA (y4aCHUKA) IOPUIUYHOI OCOOHM Yy
OPUNAHATTI  PIIIEHHS YINOBHOBAXXCHUM OPTraHOM  YIIPaBIIHHS
IOpUIAYHOT 0COOM.

SIKIIO NOKYMEHTH NOJAIOThCA OCOOMCTO, 3asBHUK IpeN’ sIBISE
JIOKYMEHT, 1110 BiJIMTOBITHO /IO 3aKOHY MOCBITYYy€ 0CO0Y.

Y pa3si momaHHA JOKYMEHTIB TIPEJICTaBHUKOM JOJATKOBO
MOJAETHCS MPUMIPHUK OpHUTIHATY (HOTapiaabHO 3acBiTYeHa KOIIis)
JOKYMEHTA, 110 MIATBEPAXKY€E HOT0 MOBHOBAKEHHS (KPIM BHUIAJKY,
KOJIM BIIOMOCTI MNP0 TIOBHOBXEHHS IOTO IpeICTaBHUKA
MICTSTbCS B €IMHOMY JEepKaBHOMY PEECTpi IOPUAMYHHX OCiO,
GI3UYHUX OCI0 — MIAMPUEMITIB Ta TPOMAJCHKUX (DOPMYBaHBb).

Jnist 1iinieit mpoBeIeHHsI peecTpalliiHuX il JOKYMEHTOM, IO

3aCBi/I4y€ MOBHOBAXKEHHS MpeCTaBHUKA, MOXKE OyTH:

1) HOTapianbHO TOCBiAYEHA JOBIPEHICTH (KpiM MPOBEACHHS
peecTpaiiiHux [ii MO0 Jep’KaBHOTO OpraHy, OpraHy MICIIEBOTO
CaMOBpsTyBaHHS);

2) TOBIPEHICTh, BUJIaHA BIATIOBIAHO /10 3aKOHOJIaBCTBA 1HO3EMHOT
JiepKaBH

9 |Cnocib mogaHHs TOKYMEHTIB, 1. V mnamepoBiii ¢opmi JOKYMEHTH IMOAAIOThCS 3aSBHUKOM
HEOOX1THUX JIJIS1 OTPUMAHHS 0cOo0HCTO 200 MOMITOBUM BiJIITPABIICHHSIM.
aJMIHICTPATUBHOI MOCIYTH 2. B enektponHii Qopmi JAOKYMEHTH TOJAIOThCA 3
BUKOPHUCTAHHAM CJIMHOTO JIEP’KaBHOTO BEOMOPTANY EICKTPOHHUX
MOCIYT, a UIOJ0 MOCIYT, HaJIJaHHS SKUX 3a3HA4YeHUN BeOmopTan He
3a0esreuye, — 4epe3 MmopTai eJICKTPOHHUX CepBicCiB*
10 |[InaTHicTh (O€30IIATHICTH) be3omnarao
HaJlaHHS aIMIHICTPaTUBHOL
MOCITyTH
11 |Crpok HanaHHs JlepxaBHa peecTpallis IPOBOAUTHCS 3a BIACYTHOCTI MIJICTaB JJIs
a/IMIHICTPAaTUBHOI OCIYTH BIIMOBU Y JIepKaBHil peecTpauii nporsarom 24 TOAWH Micis
HAJIXO/KEHHS JJOKYMEHTIB, KPIM BHXIJTHUX Ta CBTKOBHX JHIB.
12 |Ilepenik migcTas ajs BiAMOBH y | JIoKyMeHTH Mo1aHO 0c00010, sIKa HE Ma€ Ha 11€ TOBHOBAKEHb;

JiepKaBHIN peecTparlii

y €AMHOMY JIep’KaBHOMY peeCTpl FOPUINYHUX 0C10, PI3UYHUX
oci0 — MIANPUEMIIB Ta TPOMAACBKUX (OPMYBaHb MICTATHCS
BIJIOMOCTI TMPO CYJOBE pIIIEHHS W00 3a00pOHH MPOBEIACHHS
peecTparliitHoi fii;

JOKYMEHTH TIOJlaHl /10 HEHAJEeXKHOIo Cy0’€KTa JepaBHOI
peecTpariii;

JOKYMEHTH cymepedaTh BUMoraMm KOHCTHTYIII Ta 3aKoHIB
Ykpainuy;

MOJaHHS IOKYMEHTIB a00 BIIOMOCTEH, mependaueHnx 3aKOHOM
Vkpainu «IIpo aepkaBHy peecTpaiito IPUIUUHUX 0Ci0, hi3MUHIX
0ci0 — MiANPHUEMIIIB Ta TPOMAACHKUX (POPMYBaHb», HE B TIOBHOMY
00cs31;

HEBIIMOBIIHICT, ~HAaWMEHYBaHHs BHUMOTaM  3aKOHOJIaBCTBA
Ykpainuy;

HEBIJIOBIIHICTh B1IOMOCTEH, 3a3HAUEHUX Y 3asB1 PO JAepKaBHY
peecTpariifo, BIJOMOCTSIM, 3a3HaYeHUM Yy JOKYMEHTaX, IMOJAaHHX
JUIS JIEp’KaBHOI peecTparlii, abo BIJOMOCTSM, IO MICTIThCS B
€IuHOMY JepKaBHOMY PeeCTpl IOPUANYHUX 0Ci0, Pi3UYHUX 0CI0 —
MIANPUEMIIIB ~ Ta  TPOMaiAChKUX  (OpPMYyBaHb YW  1HIIHX
iHpOpMaLIHHUX CUCTEMaX, BHUKOPHUCTaHHS SKHX mepeadayeHo




3akoHoMm Ykpainu «IIpo mepkaBHy peecTparito IOpUIAYHUX 0Ci0,
¢bi3nyHMX 0Ci0 — MiANPUEMIIIB Ta TPOMAJICHKUX (HOPMYBaHBY,;
HEBIIMOBIIHICTh  BIJIOMOCTEH, 3a3HAYE€HUX Y JIOKYMEHTax,
MOJIaHUX YIS JIEPXKABHOI peecTparlii, BiIOMOCTSIM, 110 MICTAThCS B
€IMHOMY Jep)KaBHOMY PEECTPI IOPUANMYHHUX OCI0, QI3UIHHUX 0CI0 —
OiANPUEMIIB  Ta  TPOMAJACBKUX  (OpMyBaHb YHM  IHIIMX
iHpopMalifHUX CHCTeMaX, BUKOPHUCTaHHS SKHX IepeadadyeHo
3akonoM Ykpainu «IIpo meprkaBHy peecTpaiito IOPHUANYHUAX OCiO,
(GI3UYHUX OCI0 — MIAMPUEMITIB Ta TPOMAJCHKUX (hOpMyBaHB»
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Pesynbprar HamaHHs
aJIMIHICTPATUBHOI MTOCITYTH

BHeceHHs BIAMOBITHOTO 3amucy 10 E€IUHOTO Jep>KaBHOTO
peECTpY IOPUAMYHHMX 0Ci0, (GI3MYHMX 0cCi0 — MANMPUEMIIIB Ta
rpOMaaChKUX (hOPMYBaHb;

BUMUCKA 3 C€IUHOTO JEPKABHOTO PEECTPY HOPUAMYHHX OCIO,
¢bi3nyHMX 0Ci0 — MiANMPUEMIIIB Ta TPOMAJICBKUX (HOPMYBaHBb;

MOBIIOMJICHHSI TIPO BIIMOBY Yy JepKaBHIM peecTpamii i3
3a3HaYCHHSM BUKJIFOUHOTO MEPETIKy MiJACTaB IS BiIMOBH

14

Cniocobu oTpuMaHHs BiAMOBI I
(pe3yanbTary)

PesynpTat HagaHHS aAMIHICTpAaTUBHOI ToOCHyru y cdepi
JepKaBHOT peecTparii (y TOMYy 4YHCII BHIIMCKAa 3 €IUHOTO
JIEP>)KaBHOTO PEECTpy IOpUAWYHMX o0ci0O, ¢izuyHux ocid -
HiANPHEMIIIB Ta TPOMAJICHKUX (OPMYBaHb) B €IEKTPOHHIN (opmi
OTIPUITIOAHIOIOTHCS Ha MOPTaNi €IeKTPOHHUX CEPBICIB Ta JAOCTYIIHI
JUIA X IIOIIYKY 32 KOAOM JOCTYILY.

3a OaxxaHHAM 3asgBHUKAa 3 €IUHOIO JEp:KaBHOTO PpEECTPY
IOPUINYHUX OCi0, QI3MYHUX 0CI0 — MIAMPUEMIIIB Ta TPOMAICHKHX
dbopMyBaHb HaJa€TbCcd BHUNHMCKA Yy mamepoBid  dopmi 3
NPOCTABJICHHAM MIANMKUCY Ta TEYaTKH JEP>KAaBHOTO peecTpaTopa Ta
neyaTky, BU3HadeHoi 3akoHoM VYkpainu «lIpo Horapiat» (y
BUIAJIKY, SIKIIO JEP’KaBHUM PEECTPATOPOM € HOTapiyc) — y pasi
MOJaHHSI 3aBU PO JIepXKaBHY PEECTpalliio y naneposiit popmi.

V pasi BiIMOBHU Y JIep>KaBHIN peecTpallii JOKyMEHTH, TOJIaHl st
JiepKaBHOT peecTpallii, MOBEPTalOThCs (BUAAIOTHCS, HAJACUIAIOThCS
MOIITOBUM BIJIPABIEHHSAM) 3aBHMKY HE MIi3HIIIE HACTYIHOIO
pobodoro THSA 3 JHS HaJIXOKEHHs BiJ 3asBHMKA 3asiBU IPO iX
MIOBEPHEHHS

* Tlicnst moompaIfoBaHHS € IMHOTO IeP)KAaBHOTO BEOMOPTAIy eIEKTPOHHHX ITOCTYT Ta/abo MopTary eJIeKTPOHHUX CEpBICIB,
K1 OyIyTh 320€31eTyBaTH MOKIIHBICTh TIOaHHS TaKUX JOKYMEHTIB B SIEKTPOHHIH hopmi




